
   EXHIBITOR CHECKLIST & DEADLINES 

     

Questions? Contact SPIE at exhibitions@spie.org, Tel: +1 360 676 3290; Fax: +1 360 647 1445 
 
 

 
Return the forms by the deadlines to save money and avoid paying premium prices for late orders. 

Deadline Item Completed/Notes 
Friday, 22 December 

 
Company Descriptions  
Sponsorships 

 
 

Friday, 5 January Hotel Reservations Deadline  
Monday, 8 January Advertising Insertion Order  
Monday, 15 January Advertising Materials for Printed Programs  
Friday, 26 January Booth Activity Request  

Certificate of Insurance 
 
 

Monday, 29 January 

Computer/AV Services 
Freeman Online Discount Price  
Advanced Freight Warehouse Receiving Start  
Hanging Signs Shipping to Warehouse  

 
 
 
 

Friday, 9 February Affiliate Space Request   
Tuesday, 20 February Advanced Freight Warehouse Receiving Ends 

Hanging Signs Shipping to Warehouse Ends  
 
 

 

mailto:exhibitions@spie.org
https://spie.org/account/login?redir=/exhibitoradmin/dashboard&SSO=1
https://spie.org/account/login?redir=/exhibitoradmin/dashboard&SSO=1
https://spie.org/conferences-and-exhibitions/advanced-lithography-and-patterning/exhibition/become-a-sponsor
https://spie.org/conferences-and-exhibitions/advanced-lithography-and-patterning/attend/hotel-and-travel
https://spie.org/documents/MediaKit/2024/2024-Media-Kit.pdf
https://spie.org/documents/MediaKit/2024/2024-Media-Kit.pdf
https://survey.alchemer.com/s3/7399922/AL24-Booth-Activity-Form
https://survey.alchemer.com/s3/7399922/AL24-Booth-Activity-Form
http://spie.org/documents/Exhibitions/al/2024/Exhibitor-Manual/AL24-Insurance-Guidelines.pdf
https://spie.org/documents/Exhibitions/al/2024/Exhibitor-Manual/AL24-Projection-Order-Form.pdf
https://spie.org/documents/Exhibitions/al/2024/Exhibitor-Manual/AL24-Projection-Order-Form.pdf
https://spie.org/documents/Exhibitions/al/2024/Exhibitor-Manual/AL24-Affiliate-Space-Request-Form.pdf

