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1 June 2009
SPONSOR Name
Mailing Address
Dear Insert Name:

I am chairing a conference on Insert Your Conference Title as part of SPIE's International Symposium on Insert Symposium Name to be held Insert Symposium Dates in Insert Symposium Location.

The intent of this letter is to request your company's financial support. As a non-profit society, SPIE is able to provide limited support for needy authors who otherwise could not attend the meeting. I am hopeful that your company will be able to provide a sponsorship of $500 to $10,000 so that we can assist more people who will be presenting papers in the conference that I am chairing.

Your support would be acknowledged at the meeting, in the printed and online version of the technical program, and in the proceedings volume. 

This meeting consists of cutting-edge conferences and courses, an exhibition with the leading companies in this field, and many wonderful networking opportunities. The event attracts about insert #  participants annually from over insert # countries. For additional information about this event, please visit http://spie.org/Insert Link.

Should you choose to help support this conference, please contact me at your earliest convenience. I can provide more information as needed.

Thank you for your time, and I hope to hear a positive response from you soon.

Sincere regards,

insert signature
Insert Full Name
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Mail: PO Box 10
Bellingham, WA
98227-0010

Ship: 1000 20th Street
Bellingham, WA
98225-6705 USA

Tel: +1 360 676 3290
Fax: +1 360 647 1445
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